Moving images from one chart to another

There are two reasons you might need to do this;

1) You have created two separate charts for a patient and want to merge the images into
one chart

2) You have mistakenly taken x-rays in the wrong patient’s chart and need to move them.
This requires one extra step, so make sure you read this all the way through.

Scenario 1: Two charts and two sets of x-rays exist and you want to make 1 chart.

Step 1: Browse to your C: drive on the X-ray computer by clicking on the windows flag at the bottom left
of the desktop.
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Step 2: Click on “Computer”

©OFOZ Networks LLC 2016 — All Rights Reserved — Not To Be Redistributed or Copied Without Express
Written Permission



EHR Side by
m..

Side Com...

EMR EHRS
. Comparison Side Co

/5\ i I
= 2!
ﬁ) Tunes .
o pictures

@ Sage ACT! Pro 2012 » ‘

WU Microsoft Word 2010 Rl Documents l

A2 X-Ray Display-Control Version Pictures .
954

D2

oV Music
N

ALY Microsoft Excel 2010 »

Games
Adobe Reader X >

Computer

Sticky Notes » it

Pictures

SRR S the dick drives and other hardware connected to your computer.
") Neat '—ﬁl
Devices and Printers 1§
% GoToMeeting b
Default Programs "

H Adobe Photoshop Elements 7.0
Help and Support

»  AllPrograms h 1
“

[Is:

Shutdown | > |

f:} @‘ H @" @ rﬁ‘ g e 2UAM ™

8/9/2013

1% » Computer » Search Computer

Organize v System properties install or change a program  Map network drive >

- Favorites

B Desktop ©)

Picture S — =
Editor 18 Downloads a > Bl

%7 Dropbox 837 GB free of 911 q Space free: 837 GB
p ) ; Total size: 911 GB

- 1,8 Photo Stream 4 Devices with Remova...

&4
(@ DVD RW Drive (D:)
4 Libraries

BB Documents 4 Other (1)
) Musi
d lusie k Photo Stream Select a file to preview
=) Pictures FAQ) system Folder
B videos

%] Recent Places

& Homegroup

/% Computer

£OS Util &osc

€ Network

[ i )

FOZ-PC Workgroup: WORKGROUP Memory: 6.00 GB

ePrintCent.. Processor: Intel(R) Core(TM) i3-23...

® N

iTunes Count)

—
%19 AM
8/9/2013

S I L

Step 4: Scroll down to the “X-Rays” folder. (Not X-Ray Data). Double Click on the X-Rays folder to open
it. You will see all of your patient folders here. Double click on the patient folder that you wish to
remove X-ray images FROM
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Step 5: This opens the patient chart. Highlight the image(s) you wish to move, then single right click to
choose Copy or Cut. Copy leaves a copy of an image in the chart. We can delete the incorrect chart and
image(s) later. To select more than 1 image, highlight the first image by single clicking on the image,
then hold down the shift button while selecting the others. If you are moving an entire group, highlight
the first image, hold down the shift button, then highlight the bottom image. This selects all images in
that grouping. Again, select copy or cut (copy is safer in case you mess up).
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Step 6: Go back to the patient chart you want to KEEP and double click to open it.
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Step 7: Right click inside the correct patient chart. Right click the mouse and choose the “Paste” option
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Step 8: Press the “Back” arrow
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Step 9: To avoid confusion in the future, you may wish to delete the patient folder that you no longer
wish to use. Highlight the chart you wish to get rid of. Single right click on the mouse and choose
“Delete”

Scenario 2: You have put images into the wrong patient folder. This requires an extra step or 2. Moving
the images into the correct chart is the same as above, using Copy and Paste. You will also need to
rename the images with the correct patient name. Either before moving the images or after, you must
rename the images inside the Patient chart.

Step 1: Navigate to the patient chart who has the wrong images inside of the chart. Copy and paste
them into the correct patient chart. You will notice that the name on each x-ray is wrong. In this
example, the first x-ray is labeled for “Carley Childress” instead of “Zac Childress”
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Step 2: Right click on the mouse and select “Rename”
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Step 3: Set your cursor at the end of the name. Use your backspace button to remove the incorrect
name, and type in the correct name. If there are multiple images with the wrong name, each must be
corrected.
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